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Notepad

Notepad T HTETO “Text Editor” foeew diteaay g ST X #°9eX ¥ by default 337 STa1 7 |
TH HEE F gH BIe-AlC Text Tl Edit T T g U Text ¥ T8 S(FLHE a7 9d g | TH aTd
FT &7 T8 ToF ATete ® g fAh Text & AaTad &f 19 F¥ Td & |

= Notepad is a simple "Text Editor" system software that is given by default in all
computers. With this help, we can edit small text and create a document related to the text.
Keep in mind that in Notepad, we can only work related to Text.

Notepad Open F% # forw aTE § Windows + R TaTU 3 aT= run dialog box ¥ notepad
ford sfiT Sex gamy |

Close <

Maximize <

Minimize <

\| Untiticd - Notepad — <— —

File Edit Format View Heip

()
<

Title bar
Work area

: sz
) — ) ) g 7:46PM
\h R Type here to search i B e m| O ﬁ A ~ad e ooy N

e §9 Already =7 T SATCerd &1 FAT T g SHIGTT 6 cover Tgl (ohAT ST |
(a) Title bar

(b) Status bar

(c) Close, Minimize & Maximize
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IFile Menu
(1) New:THT SiFgHE AT & [T new AT T TN F4d & |

Use the new option to bring a new document.
(2) New Windows: T8 HTe9H H 31T Notepad T T 3T
Tt windows Tl T 3 |

Through this you can open another new window of
Notepad.

(3) Open: sTT 7T e off Text w1z 7 open FLA h %I'Q
THEH AT T AT AT ATaT 2 |

This option is used to open any text file created.

(4) Save: ST 3T Notepad ¥ F= ot FT9 Fd & af af staFgAe | =
AT Al gl & FAiTh AT+ IH STFIHE Fl save Al THAT g TOTEH ST FTH FT T g dl current
documentﬁ@(f@iﬁmaﬁﬁm save WQHW?@W%&TW%’H‘I‘%?@(Wﬁﬁ@enW
T ST T 37T 39 1 FohaT o7 919 |

= When you do anything in Notepad, that document is not safe because you have not saved
the document in which you are working. So, to save the current document, the save option is
used so that it can be viewed and worked on by opening it later.

(5) Save As:Save & o Y off wrEe = ECIEY [ET:il {%ﬁ AT T save FIA & {oIU save as T
SR f36T STTAT 5 ST9Td 3 39 Notepad § Fils S(FIHE I=TAT g 3 AT 37 duplicate FHHT FaAY
AT & save AT ATRd & af UHT BITd & T save as FT TANT AT ATAT 2 |

= Save as is used to save any file saved by any other name, i.e. if you have created a
document in Notepad and you want to duplicate it with a different name then in that case
you will save as is used.

(6) Page Setup: THHT HEE ¥ AT (T UST I setup FL TFhd o(With the help of this you can
setup your page.)

=

Page Setup x
Paper Preview
Size: | Letter £ |
Source: | Default ~ |

Oriertation Margins (inches)

(@) Portrait Left: Right:
(O Landscape Top: Bottom:

Header:  [AID COMPUTER ZONE |

Footer: [BY DK VERMA |
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(7) Print:38€ IGH1 90T H oI SIHRIHE &l e FT T 3 |
With this, you can print the currently open document.
(8) Exit: Notepad & aTg¥ Heare = forT Exit T TN F3d 3 |

Use Exit to exit notepad.

I Edit Menu

(a) Undo:U= step back AT +F %rl'\f T AT FT TIRT % —

£ ¥ 29 Notepad H T STX | SATAT back T8l ST T |

= Use this option to come back one step, remember that we
cannot go back more than once in Notepad.

(b) Cut:=HaT 7ag 7 g& AT AT selected text T cut FT Tahd &
T IH STgf 7 a3l paste FL TFd & |

= With this help, we can cut any selected text and paste it
elsewhere.

Find...

Find Mext

Exrned Prouies e
Find Previcus

Repiace..
Go To...

Select All
Time/Date

Clafs, C3
Shift+F3
Ciri+H
Ctrl+G

Ctrl+A
F5

(¢) Copy: THh! Hax o g0 el o selected text FT copy FATd duplicate F¥ Thd & AT I ?ﬁ

STTE paste ¥ T g |

= with the help of this, we can copy any selected text i.e. copy and paste it elsewhere.

(d) Paste: Paste T TEIHTA cut AT copy  aT& AT ST % | 3H faET cut AT copy F paste FT

TEIHTA Al HY Tohdl & |

= Paste is used after the cut or copy. We cannot use paste without cut or copy.

(e) Delete:ZHahTt 7iaa & g selected text T delete F¥ THhd &
= With this help, we can delete the selected text.
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(f) Search with Bing:3TT fSTH text FT select YT 3T ITF aATF search withBing AW 9¥ &
FT AT Bing 38 aT¢ | a1 (The text you will select and then click on the search with Bing

option, then Bing will tell about it.)

U G U U CUT TS Y S YU Y U T T e wy
log files includes internet protocol (IP) addresses, browser type, Internet
Service Provider (ISP), date and time stamp, referring/exit pages, and
possibly the number of clicks. These are not linked to any information that is

personally identifiable.

Privacy Policy
www.aiocomputerzone.com/p/privacy-policy.html

Westhishelpful? o &

AlO COMPUTER ZONE

https://www.aiocomputerzone.com ~

AlO COMPUTER ZONE provides you all types of computer "Premium eBook & Video™ in both Hindi and
English language, whose founder is DK Verma. Our Computer Courses are liked by many people in India
Because we explain about all topics in an easy way.

AlO COMPUTER ZONE
https://www.youtube.com/channel/UCkgRPn3Z8880kWMw-vSHNjw +

ﬂ‘ﬂ?faeg!nners & ﬂ'!.’%
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(g) Find:ZHT 9ag & T f3hET AT particular word &7 find ¥ @ g (With its help, you can find

any particular word.)

(h) Find Next:3[¥ 39 S(FIHe H Tah o8 dgd A1 ATH o6 gid g T q& q et AT Name®T

find FXT € a7 UH | find next FT TANT FLT & dTlh g0 ATl name HT o find F T (If your
document contains many similar names and then you find any name, then we use find next so that

we can also find the next name.)
(i) Find Previous: ¥ (%917 find next 3 Il HTH FLdT ¢ |
= This option works opposite to find next.

(j) Replace: THT 7ag § gH et oY particular word % FITH U< FIS 3T T replace FLAT Tha g
ﬁmwﬁnotepadﬁa@ﬁmﬁwgﬁ?gﬁﬁi‘ﬁ%ﬁ'paﬂicularnameqﬁwm
S A UHT T § EH replace AT &l TEAHTA DT |

= With this help, we can replace any other word in place of any particular word, that is, if we have
written many names in notepad and we want to change any particular name, then in such a situation

we will use the replace option.

(k) Go To:T 3T FhHT T line # direct jump FXA H HE& HT | €479 Tg T AT qrATT H hide
TZAT &, TH highlight F¥ % [oT STIT formatmenu H STTHT word wrap T off FIAT g |

2 "Untitled - Notepad
File Edit Format View Help 7| *Untitled - Notepad

MADAN File Edit me:m:i\:’:pwp
DK VERMA MAL 0
SONAM — || oK VERMA

CHANDANI (e SONAM
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L g

(1) Select all: THHT 7ET & AT IL TTFIHE il HolFe FT T 3 |
(m) Time/Date: TIHT TEE T 3T current date&time 7T insert FL Thad % |

I Format Menu

(1) Word Wrap:3[T 3T T8 on @I AT, ST HT text 3T FTT oM@l STUIT AT FTY text 3MTH L
windows ¥ T&@Ts 3T 3fi¥ WIT 3T word wrap off TEI AT Tk GIXT ST text for@T STANIT aT
horizontally STRT #¥ ST ST STTANT FATT AT U &1 line H ST %0l 3L TZAT SITAT |

= If you keep it on, all the text that you will write will be visible in your entire windows and if you
keep the word wrap off, then the text you write will move horizontally forward, that is, in the same

line.

(2) Font: 99 3maa! Font, Font style T Font size f3U 7T %

TSTEERT TRT ST 9 text H ¥ Tohdl g |
= In this, you have been given font, font style and font size which

you can use in your text.

m
m
]
]
]
]
]
]
]
]
]
]
Show more fonts

I View Menu

Zoom:é‘ﬂiﬁ HeT T T 3949 current page FT Zoom in Mjl Untitled - Motepad

or Zoom out ¥ T & | File Edit Format | View Help
= With this help, you can zoom out or zoom out your o > |
current page. N

Status Bar:3Md Status Bar FT Hide 3 Unhide F<

Td & | (You can unhide the status b T
|

A
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I Help Menu

(a) Help & &d & | "] Untitled - Notepad

(b) 3T AIAT Feedback send ¥ GEN % | nle. EAF. Fornet Miew | HEIPWEW Help

(c) Notepad 3 aTL § ST &l & | Send Feedback
= .can take help About Notepad

= You can send your Feedback
= Can learn about Notepad



